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What is the sick bank and who may use it?
 The purpose of the sick bank is to provide extended paid sick leave to those 

bargaining unit members who incur a prolonged period of illness and have exhausted
all of their personal accumulated sick leave.  

 The sick bank is for the employee’s use only. It may not be used to take care of an 
ailing family member.

 There are two separate sick banks: One for Education Support Professionals (ESPs) 
and one for the Licensed Professionals. 

How are the sick banks funded?  
Education Support Professionals’ (ESP) Sick Bank
Upon entering the fourth year of employment, each ESP will contribute two (2) of his/her 
sick leave days to the ESP sick bank and are then eligible to make a request to utilize it. The
maximum number of sick bank days received will not exceed sixty (60) days within one 
school year.

If the total number of days in the ESP Sick Bank falls below 100, every ESP shall be 
assessed one (1) additional day on the first day of the school year and/or the first day after 
winter break, whichever comes first, for a total additional contribution of no more than two 
(2) days per school year.

Licensed Professionals’ Sick Bank
Each new licensed professional shall contribute two (2) days of his/her sick leave to the 
Licensed Sick Bank upon his/her signing a contract of employment. The following applies:

o The maximum number of sick days a first year licensed professional will 
receive from the sick bank is fifteen (15) days within that school year. 

o The maximum number of sick days allowed for a second year licensed 
professional is thirty (30) days.

o The maximum number of sick days allowed for a third year licensed 
professional is forty-five (45) days.

o When beginning the fourth year of employment and beyond, the maximum 
will not exceed sixty (60) days within one school year. 

If the total number of days in the Licensed Professional Sick Bank falls below 100, every 
Licensed Professional shall be assessed one (1) additional day on the first day of the school 
year and/or the first day after winter break, whichever comes first, for a total additional 
contribution of no more than two (2) days per school year.
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What conditions must be met?
Your accumulated sick days and personal days must be exhausted.

 You must obtain an original, signed note from your physician verifying the nature of 
the illness or disability and the expected date of your return to work.  Sick bank days
are given in no more than 15 day allotments.

 Should you need to extend your time, you must submit a second request in writing 
and obtain another signed note from your physician verifying the nature of the illness
or disability and the expected date of your return to work. 

How do I apply?
 Present a letter to the NSSEA Executive Board containing the following information:

o The reason you are requesting days from the sick bank
o The date when your personal sick leave and personal days will be exhausted. 

(you can obtain this information from HR) 
o The number of sick bank days and specific dates you are requesting.

 Include your original document from your physician.

Additional Information
 Requests for sick bank days will be considered at an NSSEA Executive Board 

meeting, which is usually held once per month.

 You may not utilize the sick bank in two consecutive years unless actively 
employed and working full-time for a minimum of ninety (90) employment days 
prior to drawing from the Bank in said second year.

 Bargaining Unit Members withdrawing from the Bargaining Unit will not be 
allowed to withdraw the contributed days except in the case of retirement from 
NSSEO under the provisions of the negotiated agreement. This exception allows a
retiring member to withdraw the number of days equal to the Member’s 
individual unused contribution.

For  further  information or  to  submit  a  request,  please contact  the  current  NSSEA Vice
President for ESPs or the current Vice President for Licensed Professionals.
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